Activity 12.2 Planning and negotiating a community project

Tutor actions
What you need to do in PebblePad to set up the activity
Prior to the activity:
· Create a gateway. Add students to the user group. The default settings do not need to be changed for this activity.
· Set the gateway to lock on a date close to the start of the project placement.
· In form builder, create a form that requires students to reflect upon their action plans after they have been on the project placement.
· Publish this form to the gateway you have just created.
During the activity:
· Ask your students to send their action plans to the gateway before they start their group project. Give them feedback and add a grade. If you give them feedback, this cannot be viewed by either other students or an external stakeholder (e.g. contacts at the community organisation).
· Release the grades and feedback when the marking is complete.
· Almost immediately, unlock the gateway so that students can share the action plan with their community project group before they go on placement. 
· When your students have completed their placement, they will use the form you created to reflect on their action plan. They will attach the completed form to their action plan. When they have done so, their action plan in the gateway will have a bell icon indicating that the asset has been updated. Give feedback on these forms.
Instructions to the learner
You can adapt these instructions to your students and to your context. 
· Log onto PebblePad. In create new, click on action plan. Give the action plan your name as the title and in the description outline your community project. 
· Work through every step of the action plan. Remember that this is your perspective on the community project.
· Send the action plan to the gateway created by your tutor.
· When your tutor has given your action plan a grade and feedback, you will receive an ​email notification.
· ​To view your grade and the feedback given by your tutor, log onto PebblePad and click on view. Select my assets and view this asset. 
· You can now send this action plan to your peers in your community project group. Select send to person and add a contact. Your peers will be PebblePad account holders. You can also share with your contact at the community organisation if you have their email address by selecting add a contact and external user. Give your peers and the contact comment permissions.
· When one of your peers shares their action plan with you, you will receive an email notification. To view your peers’ action plans, log onto PebblePad and from current activity select new received/updated assets. Click on the action plan and view it. Use the comment icon to make a constructive comment.
· You can update your action plan at any time during your placement. To do this, log onto PebblePad and select view and my assets. Click on your action plan and select edit this asset.
· At the end of the placement reflect on your action plan. Log onto PebblePad and select create new. Click on more and then form. Select the form your tutor has created for this purpose and click on the green tick. The form opens in a new window. Complete the form and save changes. Close the window.
· You are required to attach this form to the action plan you created before the placement. Select view and my assets. Click on your action plan and select more options. Select add/edit link and then chose the form you have just completed. This form is now attached to the action plan and your tutor will be able to see the asset has been updated the next time they go to the gateway.
· When your tutor gives you feedback on the form, you will be able to view this on your asset.
