Activity 2 Enabling work-based learners to study for a formal qualification
Tutor actions
What you need to do in PebblePad to set up the activity
Prior to the activity:
· Create a gateway. Set the gateway to lock on the assignment deadline.
· Add students to the user group. The default settings for the users do not need to be changed.
· Add a gateway blog (found under manage resources). Once created, open the blog, post a welcome message and copy the URL.
· In create new, create two blogs called:
· Activity blog​. Post a description that the purpose of this blog is to support learner reflection on the activities relating to the unit content.
· Personal blog. Post a description that the purpose of this blog is for recording critical incidents and communication with the tutor.
· Create a webfolio for the course. Add pages for content and add pages giving instructions for the activities. 
· Embed the blogs in the webfolio as pages by clicking on add your pages and clicking on the item tab. Select the activity blog and the personal blog by clicking on the arrow on the tab.
· On a separate webfolio page, embed a link to the group blog using the URL you copied earlier.
· Add the webfolio to the resources area of your gateway with copy and auto publish permissions. You can also select the Notify the user group(s) when they login to PebblePad option to notify users that the webfolio is available at login.
· Create a welcome webfolio with instructions on how to log onto PebblePad and the course webfolio. Send it to the web. Copy the URL.
        Email all your students giving them the URL that sends them to the welcome webfolio containing instructions for logging on.
During the activity:
· Check the gateway and, because the webfolios are set to auto publish, you will see which students have successfully followed your email instructions.
· Use the comment bank to create a range of regularly used feedback phrases that can save you time.
· Give feedback to your students as they contribute to the blogs.
 
Instructions to the learner
These are the instructions you can give your learners adapted to your context. 
· Log onto PebblePad. 
· As soon as you log on, you will see a notice telling you that you have one asset waiting to be copied to your asset store. Select view now and then select copy and publish. This will copy the webfolio containing all the course material and activities to your own PebblePad account. 
· Your tutor can see your work in this webfolio at all times. 
· Select view and my assets. Click on the webfolio and select view. A new window opens. Read the Week 1 instructions, content and activity pages. These will direct you to the tasks you have to complete for week 1. 
· You will have to post to your blogs regularly throughout the course. Your blogs can be accessed by clicking on the relevant page in the webfolio and then selecting post to blog or, for the group blog, following the link.
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